Q. I want to rent my house short term (less than 30-days at a time).
What do | need to know?

The State of Wisconsin defines these types of short-term rentals as “Tourist Rooming Houses.”

There are a few steps to go through to get the proper licensing and approvals to be able to rent
your home short-term. It is important to note that you cannot operate a short term rental until
all items have been satisfied.

Step1
Ensure Proper Zoning

Currently, only the C-4 Resort Commercial and Abbey Springs Planned Development districts
allow for short-term rentals. If you are located outside those zoning districts then you may not
rent your home short term.

Step 2
Annual Rental Occupancy Inspection

The Building & Zoning Department will require you to complete an application to request an
annual rental occupancy inspection. The fee of $100.00 must be paid before this can be
scheduled. The Building Inspector and Zoning Administrator will come to your home to ensure
compliance with Wisconsin Uniform Dwelling Codes (construction type items). You must be
present at this inspection. This inspection must be conducted once every year.

If something is found to be noncompliant during the initial inspection, it must be corrected and
a follow-up inspection must be scheduled to ensure compliance. The fee for all follow-up
inspections is $50.00 per inspection, and must be paid before a follow-up inspection can be
scheduled.

Please contact:

Ron Nyman
Building Inspector & Zoning Administrator
Village of Fontana
Department of Building & Zoning
175 Valley View Drive
PO Box 200
Fontana, WI 53125
Office: (262) 275-9769
Fax: (262) 275-8088
eMail: ron@villageoffontana.com

Step 3
Obtain State of Wisconsin Tourist Rooming House Permit

Apply for and obtain all necessary licenses and approvals from the State of Wisconsin
Department of Health Services. (See attached Wisconsin Lodging Sanitation Laws Questions and
Answers). There is an additional inspection requirement that the State conducts and an approval
process which you must follow in order to obtain a Tourist Rooming House Permit which does
include the payment of fees. You should make contact well in advance of your intended time of
rental to ensure you understand the requirements and timing involved. The Department of



Health will also conduct a separate inspection to inspect such items like furnishings, equipment
and utensils; generally, those items beyond the construction of the house or unit. Please
contact:

Mary Ellen Bruesch, RHSP, RS, MS
Public Health Sanitarian Senior
Milwaukee Southeast Regicn
Divigion of Public Health
819 North 6th Street, Room 609
Milwaukee WI 53203-1697
Cellular: (414)430-7413
Fax:(414)227-2010

Step 4
Obtain Village of Fontana Transient Room Tax Permit

Once you have the State permit, you must then complete an application for, and obtain, a
Village of Fontana Transient Room Tax Permit. This allows you to conduct the business (of short
term rentals) from your property. This permit is good for two (2) years. You must submit a copy
of all State approvals, licenses and conditions when you apply for a Village of Fontana Transient
Room Tax Permit.

Step 5
Ongoing Requirements

Important things to remember:

¢ Report monthly of income to the Village of Fontana (regardless of amount collected)
and pay the appropriate Room Tax to the Village.

* Make sure the Village of Fontana’s annual rental occupancy inspection is completed
once each year, before the permit expires.

® Make sure the Village of Fontana’s Transient Room Tax Permit is up-to-date. This permit
must be renewed every two years.

e Make sure you remain current with all state requirements, including, but not limited to
Department of Health permits, inspections and fees, as well as Department of Revenue
requirements (i.e., sales tax filing, reporting of business income).

® Make sure the Village of Fontana has on file an up-to-date copy of your state approval.



